Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
= where the higher of gross Income or gross expenditure exceeded £25,000 but did not excoed
£6.5 million; or
« whoro the higher of gross income or gross expenditure was £25,000
or lass but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payabla)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smalier authority in England that either received gross income or incurmed gross expenditure
exceeding £25,000 must compisle Form 3 of the Annual Govemance and Accountabilily Retumn at the
end of each financal year in accordance with Proger Praclices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must bo completed by the authority's internal auditor.
= Sectiens 1 and 2 must be completed and approved by the authority.

* Section 3 is completed by the extemnal auditor and will be retumned to the authority.

3. The authority must approve Seclion 1, Annual Governance Statement. bafore approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/wobpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceseding £25,000 or an authority with
neither incomea nor expendiure exceeding £25,000, but which is unable lo certfy iself as exempt, or is
requesting a limited assurance review. must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder lettars will incur a charge of £40 «VAT
* the Annual Governance and Accountabdlity Return Sections 1 and 2. together with
* a bank reconciliation as at 31 March 2024
- an explanation of any significant year on year variances in the accouniing statements
* notification of the commencemant date of the pericd for the exercise of public rights
* Annual Internal Audit Report 2023/24

Unlass requestad, do not sond any additional documents (o your extemnal auditor. Your extemal auditor will

ask for any additional documents neaded.

Once the extarnal audior has completed the imited assuranca review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Soction 3 - External Auditor Report

and Certificate will be returned ta the authority by emaill or post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authonly website'webpoge

Befora 1 July 2024 authaorities must publish:

= MNotice of the period for the exercise of public rights and a declaration thal the accounting statements
ang 35 yol unaudited;

* Saction 1 - Annual Governance Statement 202324, approved and signed, page 4

= Sectlon 2 - Accounting Statements 202324, approved and signed, page 5

Mot later than 30 September 2024 aulhoribes must publish:

* HNotice of conclusion of audit

- Section 3 - External Auditor Report and Certificate

« Soctions 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best priclice, to avold any potential confusion by local electors and Interested
parties, that you also publish the Annual Intemal Audit Report. page 3.

The Ariisel Goverrance aad Accounssbiity Retum corslitules the arnual netum refamed 50 5 She Acoounts ared Audil Regubtions 2015,
Thrnughout, T worts 'ederal audie” hove the same meaning a5 e wonds ool 5udtor in e Accounts and Sk BeguisSong 2015,

Tor 3 COmMpiely B WF boaders el iy D sl mAtormied Rpfer 19 SO0 2 B I LOCET Aucl ardf Aacouniatulty A J074,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practiioners’ Guide™ which is updated from lime o time and contains everythng
needed 1o prepare succasshully for the financial year-and and the subsaguent work by the extamal auditor,

= Make sure that the AGAR & complete (no highlightad baxes lefl empty) and is propedy signed and dated. Amy
amandmants mus! ba approved by the authorily and propery inSallad.

* Tha authority should receive and note the Annual Internal Audit Report before approving the Annual
Governancs Siatement and e scoounis,

= LUsa the checklist provided balow to review the AGAR for completaness bafore retumning it fo the external
dudilor by email or post (not both) no kaler than 30 June 2024

* The Annual Govemance Stalement (Section 1) must be approved on tha same day or bafore the Acoounting
Statements (Section 2) and evidencad by tha agenda or minute roforonces.

* The Respensible Financlal Officer (RFO) must ceridy the accounts (Section 2) before they ase presented io
tha authority for approval, The authority musst in this order; consider, approve and sign the accounts.

* The RFAD = required 1o commenca tha public rights period s soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chair, and provide relevant authority owned generic ermnail addresses and telephone numbers,

= Make sure that the copy of the bank reconcliabon 1o be seént to your extemnal auditor with the AGAR covers all
the bank accounts. f the authority holds any shorl-lerm investments, note their value on the banic
reconciiabon. The extemnal audior mus: be able 10 agroo the bank recondliation to Bax 8 on the accountng
stalements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Bax 8. Mora help on bank reconciliation is available in the Practitioners’ Guide”™,

* Explain fuly significant variances n the accounting sistements on page 5. Do not just send a copy of the detailad
accounting records instead of this explanation. The axtemal auditar wants o know et you understand the
reasons fior afl variances, Inciude complete numerical and namative analyss (0 supporl tha full variance.

= i the bank reconcliation |s incomplate or varances not fully explained thon additional cosls may ba Incurred.

= Make sure that the accountng statements add up and that the balance carried forward from the previous year
(Box T of 2023) equals the balance browght forward m the current year (Box 1 of 2024).

= The Responsible Fnancial Officer (RFO), on behalf of the authority, must sel he commencemant date for the
exercise of public nghts of 30 consecutve working days which must include the first ten working cays of July.

= The authonly must publish on tha authority wabsita'webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exorcise of pubdic righte and the name and
address of (he exiemal auditor before 1 July 2024,

Completon checklisl = Mo answsrs mean you may net kave mel reguirements

All sections Havs all highlghfed Bones farve boon compleled?

Has oll odditional informasion requestsd, induding the dates set for the pericd
for the pxercise of public rights, besn provided for the exiemal auditor?

¥tarnnl Audd Report | Have al hignighied baxes been cormpseicd by B nomal auditor 872 expianatons srovided?
Saction 1 For any slatement (o which B responas is 'na’, has an sxplansbon been publshod?
Seclion 2 Has the Responable Meaecial Oficer signed the accounting Safements befors
presantaton o tha auwthorSy for Bpproal?

Has the autharty's apgroval of e eccounding statemaents been confirmed

by tha glgnature of the Chair of the epproval mesting?

Has on cxplanation of sgrficant varabons been pubshed whers requned?

Has M bark reconciliabion as at 31 March 2024 bean reconcdad o Bax B7

Has an explangtion of any diference between Bax T and Rox B bogn provided?

|Sectons 1and? | Trust funds = have all dieciosures been made # e suthorily &3 @ body coporate s 8
| s0ie managing busiea? NB: do not send rus] actouning slalements unless requested.

v
v
v
v
v
v
v
v
W
v

"Govarmance and Accountablilty for Smaller Agthorites in England — a Prectitioners” Guide to Proper Pracices.,
= be dossioaded Som wersinale gov.uk o from weneada.onguk
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Annual Internal Audit Report 2023/24

CREFPT L kS FEDESS CBAArL

During the lnancial year ended 31 March 2024, thes authonty's mtemal auditor acting Independently and on the
basis of an assessment of sk, camed oul a seleclive assessment of complance with the relavant procedures and
controls in operation and oblained appropriale evidence from the authority,

The intsmal audd for 20237524 has besn camied oul in acoordance with this authorly’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
oul below are the objectives of internal control and alongsde are the intamal audt conclusions on whather, in all
significant respects, the contral objectives were being achived throughout the financial year to a standard adequate
to mest the needs of this mwthonby.

Internal control objective

A, Asproprinta secounting Focords huren boon properly kepd throughoud the fmanelal yoar

B, Thes authority compliad wir 24 fnancaal requintona, pay Iments wars Suppcrad by imoaces, all v/'
erperdiiure was spproved and VAT waa appropriataly sooounted far,

C. Thes aufhor Sy sesmanpd e significant s to schesdng i obscthves and eviewed the sdequacy ‘/,
of arfangemenis I0 manmsge Dwas,

D. Tha precepl of rates requiremeont resulied from an sdeguale budgatary process; progross apuing]
T budgel was regulary manitored, snd reserves wers approgriate,

E. Expacied income was fully recoived, based on comedd, prices, propesty mecondesd and prormgpily
it dxrcd VAT ws apgoprialaly sccounted Iod

F. Paty cash paymants wers properly suppoaried by receipts, al patty cash expenditure was approved
and VAT aporooriately accounted for,

(3. Safaries 0 ermployoos and alowirnces o mambers wern pald N acoordernce wilh this sdhority's
approvals, ond PAYE amd NI requirements wers proper]y appded

H. Aszet and imesiments regisiens were complete and accurate and properly maintoimed.

v
]
vﬂi
I. Periodic bank account reconcEations were propedy cammied out during the yoar. ﬁ |
v
o |
v

J, Ascourting sesemants presaned during B yoar were propared on tha cormo peeounting basis (roeespks
and paymants of income end expondme), agreed ot cash book, supportod by an adopmio ol
tad fom underiying reconts and whore approprate doblors and oodilors were properly recorded.

K. H the authority certifed isclf a5 oxempt Fom @ Emiicd assurence roview in 2022721, d mel he
exgmplion crigria and comodlly decland ilsoll cxampt. (IF ife aufferily hod o bmifed aswrance
rervimear o ) MOZ2A0 AGAR hick “ruwd covered”)

L. The authorty publishsd e raquired rfaomation on 8 websiswannags up i dates af e ame of T
nfmmal oudil i accordance wilh The relevan| legisialion,

M. In & yoor covored by this AGAR, the audhority comeclly providied lor @ period Tor (he exercise of
public rights as nqulrld by the Accounts and Audl Regulations [dunng the 2023-24 AGAR paniod,
wire pubiic iphis m relason i the 2022-23 AGAR evidenced by 8 nobes on ihe websle andior
SUEROATyY aporDwed minuies confirming the danes o),

H. Tha authonty hes comgphied with the pubBcation requrements for 2022723 AGAR
(soe AGAR Page T Guidanoe Molos).

0. [For local councila only)
Trsst funds (nciuding chantable) = Tha councll med s résporaibilities a8 & nusles,

For arry olher ek areas (dentfied by This auhonty sdecpals conios existed [ any o ke ansss on separmts shests [ needed)

Date{s) internal audil undoriaken Name of person who camed oul the intermal audt

! “f*' rfﬂ e GOROON IRLETCHEN /:: *'F-H*V
Signature of parson who ;

carvied out the insermal audit &G Fletets Data 1‘1‘/"""5/“1 e

Ihwhwwﬂhm-ﬂ“lﬂ“h“”“hmﬂ"

Idemtfed (add separato ehoets |l nesdad).

"“hoza [ the respores {8 not coversd s stbs wnen the most recen? mismal audic work was dons in this aoea and when & &
o i s e e e o e A ey i e bt O g St e e

[ o NP AR L B i ol o ki e B il i e e T
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of

GREAT LUMLEY PARISH COUNCIL

our responsibility for ensuring that there s a spund system of internal control, including amangements for
the preparation of the Accounting Statements, We confirm, o the best of our knowledge and balial, with
respect 1o the Accounting Statemants for the vear endad 31 March 2024, that

1. ¥im Fave ol 0 placa smasgamants tor eTective frarcsal orvoaned én stsouning slafomen i SCCoEnce
Tard et dunrg lhe peer, and ke P preparaton of " - M ASeviann ST At Begudalions
T ULy ke el

L W mamared an adegunte Tysien of resmal conesi Py SOoer ErEETET B EorEpler reroonEhiihy
noivding measres desgned 0 prevess and datect S < o seiueting B putilc money ard resources 0
ard cormupton ard s & effeciveresa an cheriwe.

1 We ok sl reescriably siecs o seese cursalives faus aniy dona mhad F has e kgl poses e g amd fa
Tial therw ww re rations of soiusl or pessanal etwmiling wath Penyiar Practices n doing o
Aorroomrplance with ke recufaions g Praper i,r

Mrgttices Dul ooufd fueve & sgnilicard feanoal efiect
ol [ ebily of this suthory o conded s
insiness o manace & frarces

& Wa proveass prner oppornity durivg Tep year for g 1 yrar e o perte e S cpyneinty
e supiss of glycion’ nghia in peoordsnea wath e " et ARG Rl quasinal abood M suhoely s srunle
mwqulrernens of the Accounis amd Auss Haguisone

L W ceried mal @n essessment of the reios ong e Cor Loy and SOCLamanied P Angocnl e oler ks
authorily and ook approprats sSops D mEanage thoes s feown and deel with frem propesie

nsis, nchuding Fa rimoducion of Intemel controly seedior
aniamisl NErEecs Cove whery | PosTd

B W mertaied froushoud e year on SSequain B ErETEd for B COMIREN SIS, INCERETISTT OF [ ARl
wffeclve sysiem of nlemal sl of e sccounting o COPET Br STEEE,  pE AN PASIIE W (N
records end control Sysiee e corinl el the PesoT af Mes smader arhaefy

T WWa ok spoymprinle oo o gl meles resed responded o maters hrmugts io £y SSentinn By infems s
In repars Bom infernal el sateinel sudt v exsrmal aut.

L Vi canssensd whather sy Tgaton, letdley Lr daciord cvorySarg A BROURT favi Aboul 1 Buninans scely
CEEnIniUTals, wewile oF iransaclionm, BrsuTing emer A tha el Icilaing eventy lakkg pleow aler e jrer
durrg o st g yearsnd nave & trsnaal imnss on v ! rwlevmnl
iy puthcesy Bnd, Whine EDRrapiEle, Fares included fem
n the acrunting sSriemesis.

1 {For local courcs only] Tres? funds incleing has met & of {5 eonshihes eoem, a1 a body
charfiplia s our CEpecity e Dw ule TereoTs) copara, F i 8 sode menaging ustes of @ kel
LAt we Secharged ool sctirilabiley irusl o frusis.
wiponsibineg for e fundisimasen, mouarg
4nancil reerang and, ©regured Pospease o
Examination or audf

*Ploase provids explanations to the extermal suditor on a separate sheel for cach 'No” response and describe
how the authorty will addross the weaknesses entified. These sheets must be published with the Annual
Governmance Stalomeont

Ttes Anmual Govemance Siatement was approved at a Signed by e Chair and Clerk of the meeting where
mesting of the authority onc approval was given:

/0612024 m - !
Bl roCorded 8 minule refe snoe. Chair
86 Cerk % :

hitps://www.greatiumieyparnishcouncil.org/
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Section 2 — Accounting Statements 2023/24 for

GREAT LUMLEY PARISH COUNCIL

| 1. Dalnnces broughl | Tofad Balances ond reserves of the Deplaning of 1he paar
forward 123,774 186 836 a2 recorded in t fnancial records. Vishe must sgres i
g | Oar 7 of prewvious pear.

Z {+} Precest or Rates and : | Total amnound of precept (or for (D83 rates and levies)
Livuss [ lr?.l‘.ﬂ:li BA S50 recased ar mesheaii in e pear. Erpiude any orants

3 =) Total ot rmcoipts § Toral mcome or recepls as necorded i 9 CASNDOCK MIT

! 43 8BTS 32 TOT | the precopt or remiovies receved (line 2. Incute &7y

| grams received.

| . [} 51am coata Total expenditury or payments made fo ard o befiad

ﬂﬂl 1‘.?“5 of all empinyees. Indlude progs salanes &% wagos,
; | ' empizyers N consmbulions, employurs persan
) | :mﬁmimﬂiﬂiw“ipqﬂnu

5 (-] Loan mizrest'capdal | | Tote! expenditure or gayments of capilal s infares!
repiny e 0| 0| made during e yedr on 0 suthonty s bormoeings [T amy)

& LAl ot paymares 1 T | Total experndilune or payments 83 recamed i the cash

27 944 | 32 302 | fonk lnos ofmT moets (Tie 1) 80 loan inteeseonital
. . MecEFTIRS ine . |
| 7. [=) Balanoes carmed | Tolal babwices &nd resenes & Ie ond of the year, Mt |
forward 188,936 248,083 equat [1+2+7) - [4+544).

T T P —" Tha zrm of afl cusrent and deposl Bank Bocounts, cash

shor L VBSETTS 123,774 248,053 hoiongy and short farm imvestrents hedd as 8t 31 Maoh —
To agres with bank reconciligtion.

8. Total fired! asnels plas The value of &0 e propecy B audhonly cwnd = T i made
lamE 1rm Svesimants 103,000 103,000 up of s iy Need azsets and long form investmenin as af
At nasety 37 March,

10. Totad bompwings The cudefanding cands/ bhadance a3 af 37 Liarch of of loowrs

0 0 from thind paries (including FWLE).

114 Disglozure note re Trest funds Tha Councl, s a body comporade, Acls A% S frEhss and
{includirg charkahis) iy resporsitie for managing Trst funds or exsels,

11k, Dhectodure note re Trust funas The Sgures in e sccounbng stalements abawe
[nchuding charmatie) vkt arty Trusd Fansactions

1 cartily that for the year endad 31 Manch 20124 the Accounting | | confiem Bt thase Accounting Statements wern
Eatemaents in this Armual Governance and Ancoceniability approved by his auThonty on ths data:

Retum have boen pregsesd on eiffier 3 eceipis and paymens 04/06/2024

or income and sxpandaurs bars following the guidance in

Govemance and Accountabllity for Smaliar AUhorties - &

P Gudoto "er races nd FRAT a7 | e i i e

Signed by Responsible Financial Officer before being |~ B.6 =
presanted to the a for appresal |
— ] Signed by Chalr of e meeling whare the AScounting
Stalements d
Dt 1/07r2024 : “m
Annual Gavemance and Accountability Retum 202024 Form 2 Page 3 of &

Local Councils, Intermad Dralnage Boards and othar Smallar Authorbes®



Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of Great Lumley Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is
appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2024; and
 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

Except for the matters reported below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices

and no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been
met.

The Council has not corrected the following error(s) at Section 2 of the Annual Governance and Accountability Return so the Annual Governance and Accountability
Return has not been prepared in accordance with proper practices:
e The 2023, Box 8 value was incorrectly stated with the value from 2022.

In 2024/25 the Council should ensure that the Annual Governance and Accountability Return is prepared in accordance with proper practices.

The Accounts and Audit (England) Regulations 2015 require the Responsible Financial Officer to certify the Annual Governance and Accountability Return before
being presented to the authority for approval. The Annual Governance and Accountability Return we received to audit was not certified by the RFO at Section 2 before
authority approval. In 2024/25 the Council needs to put in place arrangements to ensure that it can meet its financial reporting responsibilities.

The Council has not approved and published the Annual Governance and Accountability Return and started the period of public rights in accordance with the
timetable in the Accounts and Audit (England) Regulations 2015. The period of public rights started before the AGAR had been signed off. For 2024/25 the Council
needs to put arrangements in place to ensure that it can discharge its responsibilities in line with the statutory timetable.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable.

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

*We do not certify completion because:

Not applicable.

External Auditor Name

Forvis Mazars LLP, Newcastle upon Tyne, NE1 1DF

Forvis Magars LLP 24 September 2024

External Auditor Signature Date
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