Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
= where the higher of gross Income or gross expenditure exceeded £25,000 but did not excoed
£6.5 million; or
« whoro the higher of gross income or gross expenditure was £25,000
or lass but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payabla)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smalier authority in England that either received gross income or incurmed gross expenditure
exceeding £25,000 must compisle Form 3 of the Annual Govemance and Accountabilily Retumn at the
end of each financal year in accordance with Proger Praclices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must bo completed by the authority's internal auditor.
= Sectiens 1 and 2 must be completed and approved by the authority.

* Section 3 is completed by the extemnal auditor and will be retumned to the authority.

3. The authority must approve Seclion 1, Annual Governance Statement. bafore approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/wobpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceseding £25,000 or an authority with
neither incomea nor expendiure exceeding £25,000, but which is unable lo certfy iself as exempt, or is
requesting a limited assurance review. must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder lettars will incur a charge of £40 «VAT
* the Annual Governance and Accountabdlity Return Sections 1 and 2. together with
* a bank reconciliation as at 31 March 2024
- an explanation of any significant year on year variances in the accouniing statements
* notification of the commencemant date of the pericd for the exercise of public rights
* Annual Internal Audit Report 2023/24

Unlass requestad, do not sond any additional documents (o your extemnal auditor. Your extemal auditor will

ask for any additional documents neaded.

Once the extarnal audior has completed the imited assuranca review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Soction 3 - External Auditor Report

and Certificate will be returned ta the authority by emaill or post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authonly website'webpoge

Befora 1 July 2024 authaorities must publish:

= MNotice of the period for the exercise of public rights and a declaration thal the accounting statements
ang 35 yol unaudited;

* Saction 1 - Annual Governance Statement 202324, approved and signed, page 4

= Sectlon 2 - Accounting Statements 202324, approved and signed, page 5

Mot later than 30 September 2024 aulhoribes must publish:

* HNotice of conclusion of audit

- Section 3 - External Auditor Report and Certificate

« Soctions 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best priclice, to avold any potential confusion by local electors and Interested
parties, that you also publish the Annual Intemal Audit Report. page 3.

The Ariisel Goverrance aad Accounssbiity Retum corslitules the arnual netum refamed 50 5 She Acoounts ared Audil Regubtions 2015,
Thrnughout, T worts 'ederal audie” hove the same meaning a5 e wonds ool 5udtor in e Accounts and Sk BeguisSong 2015,

Tor 3 COmMpiely B WF boaders el iy D sl mAtormied Rpfer 19 SO0 2 B I LOCET Aucl ardf Aacouniatulty A J074,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practiioners’ Guide™ which is updated from lime o time and contains everythng
needed 1o prepare succasshully for the financial year-and and the subsaguent work by the extamal auditor,

= Make sure that the AGAR & complete (no highlightad baxes lefl empty) and is propedy signed and dated. Amy
amandmants mus! ba approved by the authorily and propery inSallad.

* Tha authority should receive and note the Annual Internal Audit Report before approving the Annual
Governancs Siatement and e scoounis,

= LUsa the checklist provided balow to review the AGAR for completaness bafore retumning it fo the external
dudilor by email or post (not both) no kaler than 30 June 2024

* The Annual Govemance Stalement (Section 1) must be approved on tha same day or bafore the Acoounting
Statements (Section 2) and evidencad by tha agenda or minute roforonces.

* The Respensible Financlal Officer (RFO) must ceridy the accounts (Section 2) before they ase presented io
tha authority for approval, The authority musst in this order; consider, approve and sign the accounts.

* The RFAD = required 1o commenca tha public rights period s soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chair, and provide relevant authority owned generic ermnail addresses and telephone numbers,

= Make sure that the copy of the bank reconcliabon 1o be seént to your extemnal auditor with the AGAR covers all
the bank accounts. f the authority holds any shorl-lerm investments, note their value on the banic
reconciiabon. The extemnal audior mus: be able 10 agroo the bank recondliation to Bax 8 on the accountng
stalements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Bax 8. Mora help on bank reconciliation is available in the Practitioners’ Guide”™,

* Explain fuly significant variances n the accounting sistements on page 5. Do not just send a copy of the detailad
accounting records instead of this explanation. The axtemal auditar wants o know et you understand the
reasons fior afl variances, Inciude complete numerical and namative analyss (0 supporl tha full variance.

= i the bank reconcliation |s incomplate or varances not fully explained thon additional cosls may ba Incurred.

= Make sure that the accountng statements add up and that the balance carried forward from the previous year
(Box T of 2023) equals the balance browght forward m the current year (Box 1 of 2024).

= The Responsible Fnancial Officer (RFO), on behalf of the authority, must sel he commencemant date for the
exercise of public nghts of 30 consecutve working days which must include the first ten working cays of July.

= The authonly must publish on tha authority wabsita'webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exorcise of pubdic righte and the name and
address of (he exiemal auditor before 1 July 2024,

Completon checklisl = Mo answsrs mean you may net kave mel reguirements

All sections Havs all highlghfed Bones farve boon compleled?

Has oll odditional informasion requestsd, induding the dates set for the pericd
for the pxercise of public rights, besn provided for the exiemal auditor?

¥tarnnl Audd Report | Have al hignighied baxes been cormpseicd by B nomal auditor 872 expianatons srovided?
Saction 1 For any slatement (o which B responas is 'na’, has an sxplansbon been publshod?
Seclion 2 Has the Responable Meaecial Oficer signed the accounting Safements befors
presantaton o tha auwthorSy for Bpproal?

Has the autharty's apgroval of e eccounding statemaents been confirmed

by tha glgnature of the Chair of the epproval mesting?

Has on cxplanation of sgrficant varabons been pubshed whers requned?

Has M bark reconciliabion as at 31 March 2024 bean reconcdad o Bax B7

Has an explangtion of any diference between Bax T and Rox B bogn provided?

|Sectons 1and? | Trust funds = have all dieciosures been made # e suthorily &3 @ body coporate s 8
| s0ie managing busiea? NB: do not send rus] actouning slalements unless requested.

v
v
v
v
v
v
v
v
W
v

"Govarmance and Accountablilty for Smaller Agthorites in England — a Prectitioners” Guide to Proper Pracices.,
= be dossioaded Som wersinale gov.uk o from weneada.onguk
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Annual Internal Audit Report 2023/24

CREFPT L kS FEDESS CBAArL

During the lnancial year ended 31 March 2024, thes authonty's mtemal auditor acting Independently and on the
basis of an assessment of sk, camed oul a seleclive assessment of complance with the relavant procedures and
controls in operation and oblained appropriale evidence from the authority,

The intsmal audd for 20237524 has besn camied oul in acoordance with this authorly’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
oul below are the objectives of internal control and alongsde are the intamal audt conclusions on whather, in all
significant respects, the contral objectives were being achived throughout the financial year to a standard adequate
to mest the needs of this mwthonby.

Internal control objective

A, Asproprinta secounting Focords huren boon properly kepd throughoud the fmanelal yoar

B, Thes authority compliad wir 24 fnancaal requintona, pay Iments wars Suppcrad by imoaces, all v/'
erperdiiure was spproved and VAT waa appropriataly sooounted far,

C. Thes aufhor Sy sesmanpd e significant s to schesdng i obscthves and eviewed the sdequacy ‘/,
of arfangemenis I0 manmsge Dwas,

D. Tha precepl of rates requiremeont resulied from an sdeguale budgatary process; progross apuing]
T budgel was regulary manitored, snd reserves wers approgriate,

E. Expacied income was fully recoived, based on comedd, prices, propesty mecondesd and prormgpily
it dxrcd VAT ws apgoprialaly sccounted Iod

F. Paty cash paymants wers properly suppoaried by receipts, al patty cash expenditure was approved
and VAT aporooriately accounted for,

(3. Safaries 0 ermployoos and alowirnces o mambers wern pald N acoordernce wilh this sdhority's
approvals, ond PAYE amd NI requirements wers proper]y appded

H. Aszet and imesiments regisiens were complete and accurate and properly maintoimed.

v
]
vﬂi
I. Periodic bank account reconcEations were propedy cammied out during the yoar. ﬁ |
v
o |
v

J, Ascourting sesemants presaned during B yoar were propared on tha cormo peeounting basis (roeespks
and paymants of income end expondme), agreed ot cash book, supportod by an adopmio ol
tad fom underiying reconts and whore approprate doblors and oodilors were properly recorded.

K. H the authority certifed isclf a5 oxempt Fom @ Emiicd assurence roview in 2022721, d mel he
exgmplion crigria and comodlly decland ilsoll cxampt. (IF ife aufferily hod o bmifed aswrance
rervimear o ) MOZ2A0 AGAR hick “ruwd covered”)

L. The authorty publishsd e raquired rfaomation on 8 websiswannags up i dates af e ame of T
nfmmal oudil i accordance wilh The relevan| legisialion,

M. In & yoor covored by this AGAR, the audhority comeclly providied lor @ period Tor (he exercise of
public rights as nqulrld by the Accounts and Audl Regulations [dunng the 2023-24 AGAR paniod,
wire pubiic iphis m relason i the 2022-23 AGAR evidenced by 8 nobes on ihe websle andior
SUEROATyY aporDwed minuies confirming the danes o),

H. Tha authonty hes comgphied with the pubBcation requrements for 2022723 AGAR
(soe AGAR Page T Guidanoe Molos).

0. [For local councila only)
Trsst funds (nciuding chantable) = Tha councll med s résporaibilities a8 & nusles,

For arry olher ek areas (dentfied by This auhonty sdecpals conios existed [ any o ke ansss on separmts shests [ needed)

Date{s) internal audil undoriaken Name of person who camed oul the intermal audt

! “f*' rfﬂ e GOROON IRLETCHEN /:: *'F-H*V
Signature of parson who ;

carvied out the insermal audit &G Fletets Data 1‘1‘/"""5/“1 e

Ihwhwwﬂhm-ﬂ“lﬂ“h“”“hmﬂ"

Idemtfed (add separato ehoets |l nesdad).

"“hoza [ the respores {8 not coversd s stbs wnen the most recen? mismal audic work was dons in this aoea and when & &
o i s e e e o e A ey i e bt O g St e e

[ o NP AR L B i ol o ki e B il i e e T
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of

GREAT LUMLEY PARISH COUNCIL

our responsibility for ensuring that there s a spund system of internal control, including amangements for
the preparation of the Accounting Statements, We confirm, o the best of our knowledge and balial, with
respect 1o the Accounting Statemants for the vear endad 31 March 2024, that

1. ¥im Fave ol 0 placa smasgamants tor eTective frarcsal orvoaned én stsouning slafomen i SCCoEnce
Tard et dunrg lhe peer, and ke P preparaton of " - M ASeviann ST At Begudalions
T ULy ke el

L W mamared an adegunte Tysien of resmal conesi Py SOoer ErEETET B EorEpler reroonEhiihy
noivding measres desgned 0 prevess and datect S < o seiueting B putilc money ard resources 0
ard cormupton ard s & effeciveresa an cheriwe.

1 We ok sl reescriably siecs o seese cursalives faus aniy dona mhad F has e kgl poses e g amd fa
Tial therw ww re rations of soiusl or pessanal etwmiling wath Penyiar Practices n doing o
Aorroomrplance with ke recufaions g Praper i,r

Mrgttices Dul ooufd fueve & sgnilicard feanoal efiect
ol [ ebily of this suthory o conded s
insiness o manace & frarces

& Wa proveass prner oppornity durivg Tep year for g 1 yrar e o perte e S cpyneinty
e supiss of glycion’ nghia in peoordsnea wath e " et ARG Rl quasinal abood M suhoely s srunle
mwqulrernens of the Accounis amd Auss Haguisone

L W ceried mal @n essessment of the reios ong e Cor Loy and SOCLamanied P Angocnl e oler ks
authorily and ook approprats sSops D mEanage thoes s feown and deel with frem propesie

nsis, nchuding Fa rimoducion of Intemel controly seedior
aniamisl NErEecs Cove whery | PosTd

B W mertaied froushoud e year on SSequain B ErETEd for B COMIREN SIS, INCERETISTT OF [ ARl
wffeclve sysiem of nlemal sl of e sccounting o COPET Br STEEE,  pE AN PASIIE W (N
records end control Sysiee e corinl el the PesoT af Mes smader arhaefy

T WWa ok spoymprinle oo o gl meles resed responded o maters hrmugts io £y SSentinn By infems s
In repars Bom infernal el sateinel sudt v exsrmal aut.

L Vi canssensd whather sy Tgaton, letdley Lr daciord cvorySarg A BROURT favi Aboul 1 Buninans scely
CEEnIniUTals, wewile oF iransaclionm, BrsuTing emer A tha el Icilaing eventy lakkg pleow aler e jrer
durrg o st g yearsnd nave & trsnaal imnss on v ! rwlevmnl
iy puthcesy Bnd, Whine EDRrapiEle, Fares included fem
n the acrunting sSriemesis.

1 {For local courcs only] Tres? funds incleing has met & of {5 eonshihes eoem, a1 a body
charfiplia s our CEpecity e Dw ule TereoTs) copara, F i 8 sode menaging ustes of @ kel
LAt we Secharged ool sctirilabiley irusl o frusis.
wiponsibineg for e fundisimasen, mouarg
4nancil reerang and, ©regured Pospease o
Examination or audf

*Ploase provids explanations to the extermal suditor on a separate sheel for cach 'No” response and describe
how the authorty will addross the weaknesses entified. These sheets must be published with the Annual
Governmance Stalomeont

Ttes Anmual Govemance Siatement was approved at a Signed by e Chair and Clerk of the meeting where
mesting of the authority onc approval was given:

/0612024 m - !
Bl roCorded 8 minule refe snoe. Chair
86 Cerk % :

hitps://www.greatiumieyparnishcouncil.org/

Annual Gevemancs and Accountability Retun 2023724 Form 3 Pago 4 ol B



Section 2 — Accounting Statements 2023/24 for

GREAT LUMLEY PARISH COUNCIL

| 1. Dalnnces broughl | Tofad Balances ond reserves of the Deplaning of 1he paar
forward 123,774 186 836 a2 recorded in t fnancial records. Vishe must sgres i
g | Oar 7 of prewvious pear.

Z {+} Precest or Rates and : | Total amnound of precept (or for (D83 rates and levies)
Livuss [ lr?.l‘.ﬂ:li BA S50 recased ar mesheaii in e pear. Erpiude any orants

3 =) Total ot rmcoipts § Toral mcome or recepls as necorded i 9 CASNDOCK MIT

! 43 8BTS 32 TOT | the precopt or remiovies receved (line 2. Incute &7y

| grams received.

| . [} 51am coata Total expenditury or payments made fo ard o befiad

ﬂﬂl 1‘.?“5 of all empinyees. Indlude progs salanes &% wagos,
; | ' empizyers N consmbulions, employurs persan
) | :mﬁmimﬂiﬂiw“ipqﬂnu

5 (-] Loan mizrest'capdal | | Tote! expenditure or gayments of capilal s infares!
repiny e 0| 0| made during e yedr on 0 suthonty s bormoeings [T amy)

& LAl ot paymares 1 T | Total experndilune or payments 83 recamed i the cash

27 944 | 32 302 | fonk lnos ofmT moets (Tie 1) 80 loan inteeseonital
. . MecEFTIRS ine . |
| 7. [=) Balanoes carmed | Tolal babwices &nd resenes & Ie ond of the year, Mt |
forward 188,936 248,083 equat [1+2+7) - [4+544).

T T P —" Tha zrm of afl cusrent and deposl Bank Bocounts, cash

shor L VBSETTS 123,774 248,053 hoiongy and short farm imvestrents hedd as 8t 31 Maoh —
To agres with bank reconciligtion.

8. Total fired! asnels plas The value of &0 e propecy B audhonly cwnd = T i made
lamE 1rm Svesimants 103,000 103,000 up of s iy Need azsets and long form investmenin as af
At nasety 37 March,

10. Totad bompwings The cudefanding cands/ bhadance a3 af 37 Liarch of of loowrs

0 0 from thind paries (including FWLE).

114 Disglozure note re Trest funds Tha Councl, s a body comporade, Acls A% S frEhss and
{includirg charkahis) iy resporsitie for managing Trst funds or exsels,

11k, Dhectodure note re Trust funas The Sgures in e sccounbng stalements abawe
[nchuding charmatie) vkt arty Trusd Fansactions

1 cartily that for the year endad 31 Manch 20124 the Accounting | | confiem Bt thase Accounting Statements wern
Eatemaents in this Armual Governance and Ancoceniability approved by his auThonty on ths data:

Retum have boen pregsesd on eiffier 3 eceipis and paymens 04/06/2024

or income and sxpandaurs bars following the guidance in

Govemance and Accountabllity for Smaliar AUhorties - &

P Gudoto "er races nd FRAT a7 | e i i e

Signed by Responsible Financial Officer before being |~ B.6 =
presanted to the a for appresal |
— ] Signed by Chalr of e meeling whare the AScounting
Stalements d
Dt 1/07r2024 : “m
Annual Gavemance and Accountability Retum 202024 Form 2 Page 3 of &
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Section 3 — External Auditor's Report and Certificate 2023/24

In respect of GREAT LUMLEY PARISH COUNCIL

1 Respective responsibiliies of the auditor and the authority

Cur responshity a5 audors io ocompista a liméted assurance review s =t out by the MNational Aot Ofice (NAD), A nied
Fssurance v 5 not a full stabvlory audit, § does nof consthile an auxdt amed out in aocondance wih Inlemabonal
Sardards on Audiling (U= & eland) and honte & does not provide the same level of assurance That such an audit wokd

The UK Government has determined that a lower level of assuranca than that provided by a ful statutory 200t & approprace
for s local publla ok WAL M lowest kevels of spendng.

Undar o rmited assyrsnces revies, the sodion B responsdés for reviewng Sedtions 1 and 2 of the Anmual Govemancoe and
AoouriabiEy Rebm in asordance with NAD Audiior Guidanoe Mot 02 (AGMN 02 &5 Ssoed by Tee NALD on behal of the
Comptrolisr and Audtor General, AGHN 02 is avalable from e RAD websies =

kEps i nag.ong. uisode-audi-practcalgudance-and-rformation-for-auditars’

This autharty is responsible for ensuring thal B3 Anancial management s adeguale and efective and that if has

a sourd sysiem of intemal control. Tha authorty prepares an Annual Govamance and Accountability Rstem in
arordance with Froper Fradlices which:

= summanses tho accounbing records for tho year onded 31 March 2024, and

+ carfirme and provides assurance on those masers that are relevant &5 our duties and resporsibilites os extemal BucRons.

2 External auditor's limited assurance opinion 2023/24

{I—u:qﬂfn"ﬂ'l:mmm:wj o B bass of our renew of Sectons 1 e 7 of he Al Govemanee ard Acouriatsley Aetum, @
our oo e anm1ﬂldhmmﬂﬁmmdinﬂﬂ:ﬂunmﬂﬂﬁmﬁdhn.d
g it matiers bave torme o o ellenion G e lor cunoern Bl relyvenld legalelon red segulsliny requirsemsnis b ol hasn rst
(ralals Ay spprmpiale)

[eeriirue on 8 separsls I'I‘II'tl'rIl]'LII‘:II

O er maSers not afecing our comon weach we craw b S alienion of Se euthorey.

|
|

|Looririue oM B sEnarale shed o regUres]

3 External auditor certificate 202324

Vo cortifyido not certily” that we havve completed our review of Sechions 1 and 2 of the Annual Govemanes and
Accountablity Return, and dischanged ouwr resporaibilities undar the Local Audit and Accountablliny Act 2014,
for tha yoar ended 31 March 2024

“e do not ety completion e e, ) —

Extamal Auditonr Mame

Fufermunl AdsdiSor Signaties Dtz

Annual Govemnanos and Accountability Retumn 202324 Form 3 PageGal &
Local Coundcila, Iniemad Dralnage Boanrds and oifer Smoder ALINomes® o



GREAT LUMLEY PARISH COUNCIL
SUMMARY OF INCOME AND EXPENDITURE YEAR TO 31st MARCH 2023

[neome

Precept incl Grant

Grants

Interast

Community Centre Activities
Disposal of Equipment
Other income

Total Income
Income [ Expenditure Balances

Opening balance
Add incoma

Less exp -

Final Balance (Income J Exp)

Signed as a True Statement of Accounts

-l—..._...-I:,\ )

lan Heavlside (Parish Clerk and RFO

Presented Sthiune 2024

Expenditure

68,549.94 Wages
6,650.00 Telephones and Erpadband
5594480 Subscriptions to organlsations
18,207.15 Insurance
4.950,00 Audit Fees
3595526 Hents
Charitable Donations
Stationery
Stamps
Repairs and Malntenance
Training
Election Costs
Environment and Community
Bank Charges
Legal
VAT {to reclaim)
Buslness Rates
Utilities
Licensas

108,256.75 Total Expenditure

Bank and Cash Balances
185,935.63 Current Account U Trust
108,256.75 Savings Account U Trust

47,138.89 Redwood Bank

248,053.89 Final Balance {Bank)

Phillp Heaviside - Chair

Total

14,747.49
B4
80571
660.00
360,00

22560
34764
3000

11,511.10
105.00
291 67

2,018.07
12,261.54
3.427.83
339.00

47,138.89

10548.96
152517.05
B4ER7.48

248053.49



Parish Council Name GREAT LUMLEY PARISH COUNCIL
Financial year ending 31 March 2024
Pregared by AN HEAVISIDE PARISH CLERK AND RFO [Name and Position] Date 11724

Balance per bank statements ag at 31 March 2024 3 £

Curent account 1064855
Undy Trust Savings Account 152517.05
Redwood Bank Savings Account 84887 48

Petty cash foat (7 applicabla)

Less: any unpresented cheques at 31 March 2024 (normally only
curment account)

Cheque number

Add: any un-bankesd cash at 31 March 2024

&.9. Alotman] rents banked 31 March 2024 (bt not
eredied until 1 April 2024)

Met balances a3 at 31 March 2024 248053 49

The nel balances reconcile to the Cash Book (2 receipts and payments sccount, which
shouid be maimiained even i your authority uses [ncome and expendiiure accounting)
for the year, as follows:

CASH BDOK

Opening Balance 1 April 2023 18893563
Ada Recelpts in the year 108256.75
Less: Payments in the year 4711888

Closing balance per cash book [receipts and payments book] as at
31 March 2024 [must equal net balances above) 248053 45



Attachment 2

Local Councll name: GREAT LUMLEY PARISH COUNCIL

Confirmation of contact detalls
Plesie confirm the contact details for the Cerk, RFD [ not the derk) and Chair, to assist us in ensuring that
our recolds are keat up to date:
Cleric’s name: RFO's namie [ not derk): Chair"s namies
o [ ——— PHILIP HEANTSIDE
Cleri working hours HFD working hewrs
[e.z. Mon-Fri §-5pm]: {er Mon-Fri 2-5pmj:
VARIABLE - USUALLY
CONTACTADLE OFFICT 10-2 M-F
Parich Council registared sddress: | Parith Council registered Chalr contact postal and emaill
COMMUNITY CENTRE " g
FRONTSTREET | e L8 AUNYMEDS
W‘T LUML“ .......................................... — TLUML“WJ "’w
OHE LD | Emailglectratechi@ btinternet.com
Telephone; Teleahane: Teleghaone:
Primary contact nember: Primgry contact number: Primary contect number:
el B 1 —— OTeEE415132
Mobile/Alternztive number: Mobile/Alternathos numbes: Mabile/AlLernathee number:

Erestiumleyparahfll hotmad.rom

EE T

E-rmail adddreet for the Coumneil Meeting (please do not provide 8 personal e-mail address unless the cherk /
RFD deey not heve 8 Council/Maeting e-mall sddress).

Flewse return this form via emad together with the

Annual Governance & Accountabilisy Retum and ather Information requested,

P SR TR A
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A3,

3.3

4.1,
4.1.1

8.2,

INTERNAL AUDIT REPORT - 2023/2024
GREAT LUMLEY PARISH COUNCIL

Background

Foligwing the abolition of the Audt Commisson a new ofganisation has besn established which is
respongible for Bauing propar practices In relation to the accounts of smaller authontios. | is called
thea Smaller Authorities Proper Practices Board (SAPPB), and is made up of members of the SLCC,
MALEC, CIPFA, the Departmanl of Housing, Communiles and Local Gorvernmant (DHCLGY, the
Department of Emironment. Food and Rural Alfairs (DEFRA), the Natonal Audt Office and 3
represamative of the extamal sudi firms appointed 1o smaller authorties,

Every amaler authorily in England thol gither rocoivdd gross income of incurned gross expenditure
emmeading £25 000 musr complets Part 3 of the Annus! Goernanes and Aocountablling Returm (AGAR)
at the end of each financal year. Tha AGAR = mads up of 3 sechions along with an annual intemal
audil reporl. which iS5 1o be completed by the Parish Counal's independent intemal audilor, who s o
Ene an operedn af Lo Pansh Counal’s intemal controls

COALC nave provided Coundls with 8 chatkiist to be used, this annual audit uses this 15t as tha
minimum of the tects fo e carmied At

Tre Parish Council has taken over the running of the Community Centre and has mads amengemeants
for an Asset ransfer o be completad and for tha collecton of Inpome payment of its Accounts,

Objectives of the Audit
To examins the systam of intamal controls 1o ensura that the Pansh Council may obtain an
edeguale Iovel of ossuranco for is activitics

Scopa of the Work and the areas of Audit Work examinad,
The Scope of Work covers the koy control tests idantified in the intermal gudit part of the AGAR.

To proparty complate the audit the following areas of actily have Deen axamaned and testad by
Irterral A

- F;rﬁ!u{l

Creditors

Risk Management

Incoma callection and Banking armangemants
Apoounting records,

Asnats

Detiors

Budgetary Control (including year end procedures)
Exercise 0f pubhc nghts has DEen Drogearny Camed out.

@ # B & ® & & &

Ay audit Mindings of this report hire boen dscussed with the current Clerk of the Counal and any
audit recommandations hawve been agreod with ham.

Findings
Payroll
Tha Parigh Council has 2 smployess who works fixed houre, Clerk and Caretaker

The payrall process B compielad by an independent payroll provider who submits payroll information
manthiy 1o the Parish Clerk who makes the payments through the creditors system. | examinesd the
paymants made for 2023/24 and all payments had been correctly made, along with deductians for
Tax and M.L whéra appropriats,
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Asry mxpenses claimead are pald on production of 8 receipt and agresd during aporoval of the monthly
paymants lst.

Cradiors

Peyments (and incomea) for the Parksh Coundl and 1ha Coammunity Certre are shown separate and
paid through one bank account on recaipt of an Invoice. There are 2 sets of accounts.  Thers 5 na
scparalion of duties ot Great Lumiey Parish Councll as the Clerk is the only Officer reaponsible for
Finance and Administraton. Compensating checks are camicd out by Councilor,

Ewvery invoice & checked by the Clerk and sent to Councilors who can agres the invoices,  Once
agreed, | understand that 2 Councilors authorize the payments by bank transfer,

Arry donations pald arg agrecd by the Council prior to payment being made and are resorded Bs
Danations cn the Payments spreadsheet, The Councl has a donations palicy which was spproved on
E= Agril 2014, and | understand is SUll ralevant

ANTGUER there i3 i pelly cosh held by the Council there are payments made 1o tha Clerk and
Carctoker for any sapenzes which appear resssnable, snd recsipts ans Rskd for 811 SNpendmurs and
approwad dunng the paymeant procedura. 1L should be noted that amy reimbursements o employess
or Councillors which inciucs purchasss for the Council, that the Coundcll cannot claim the vat back

even though a vat receipt is obtained.  The Council should conséder a dabit or credit card in the
Councils name i they want to claim the vat back.

Govarnanca Arrangamants
Standing Orders which include Finsncial Regulations ware not aporovad for 2023724, 10 ensure that
Ty ware SUE Gt Tor purposo.

Tha Risk Azsesamont of tha Coundl and nasst register along with the Statement of Intemal control
hiad nal yel been approved but | enderstand they are to o o the 4% June 2024 Councl mesting.
Other policies are conssderad and approved during the year il roguined

Following last years auwdit recommendations all minutes had bean ssgned by the Chair and bank
reconciliolions oro reported monthly are signed and confirmed by the Clark and the Chair,

The announcsment of the public fights lor 2022723 was announoed on 5 june 2023 with the
inspection of the accounts avaltable bebweasn & Juns and 17 July 2023,

Al income and expondiure anre recordad in the mimnmes

The Council has Financal Controd document was updated o reflect the procedures for the payments by
bank transfer.

Incomae collection and Banking arrangements
For tha Parish Council amy income récalved is recorded on the Reteipts and Payments spreadsheet
{Cash Book) which records the precept, grants, room hine, vat recisim, and bank interest.

For the Commaunity Centre income & mcorded on a separate Receipts and Payment spreadshest with

tha total shown on the Pariah Council spreagshest.

The Community Centre caters for Groups who Rira out the rooms.  Vanous charges apoly 1or th room
hirg ond are displayed on the website,

| understand that when funng out the rooms the hirers must compisis a booking form with torms and

conditions attached.

Thera is & diary of Groups attending the Cantre, showing Day, room and times. The Parigh Clark than
rai=es an imoics, and checks payment to the bank statement,
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op

Vat to ba reciaimed is recorded on the Receipts and Payment spreadshest, with vat being received by
the Cauncil in April 2023,

Thara are 3 bank aceounts hald by the Councd:

i Comrant account

i Savings account. - which holds monies which are over the Financial Services Compensation
Schema

i, Redwood Bank Savings ncoount

Every month bank reconcilistions are carmed out which are confirmed by the Chair, | agreed io the
recond|istion of the bank statements throughout the year and at the end of the year.

Accounting Records

Thare are 2 sats of sorescahast records kept - one for the Pansh Council accounts and one for tha
Community Centro acocounts.  Tha net income/'expendiure for the month for the Community Centne
is shown on the Pansh Coundil spreadshesl, against the bank acoount.

Al Recaipts and Payments are recorded on a soreadsheet (Cash Book) and the Clerk carmies out
mianthly bank reconcilistions from the spresdshest, which are confrmed and signed by the Parlsh
clerk and the Chalr,

Security/Assets
An Irvenloey & held of il a55els, and Lhis i@ formally spproved by the Council when the
sintemnant of accounts i approved,

Dabtors
focounts are raised for all room hires (See 4.4.3.)

Budgetary Control
The precepl requirement and budgel for 20247285 was descusssd al the 15 January 2024 Parlsh
Council Committes.

AL gach Council mestng Members ore provided with details of the payments, with the financlal
poation mantored when tha precept and next year's budgets are cetermined.

Conclusions
Duning the previous year the Coundl has responsibilbes for the Community Centre and have adopiad
Eood internal controls.

Recommendations
It &= recommeandad:

- That the actions agreed In 4.2.2, above are confirmed from the minutes of the 4™ June 2024
rrsating.

- Another bank aosount should be opaned to transfer monies from the 2avings apoount =0 as to
prOlect et CounCils monies. (S22 pars 2.4.5.)

2, (Felibhs—

Gordan Fletchar (CMLLA)
Emtemal Auditor
Dte: Z20d May 2024
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=Nt for the vear ended 31™ March 2024

Ll Auean and Accountobime Aot 2014 and
| N ACcoumly and Aodit (Engtand] Reguistions 2015 (&1 234}

LS

Dale of wewdcoment  2nd Jure 2004

Sy BATRON ifdiesies hay M@ Mg 0 wisnact and make oooes of the

Adtpuni iz b audded amd all becks, cepcs, contracts. bils wouchers and
“CuEs remimg 1o ML Far the vear ongied 31 Riareh 2024 theso
trvmEa Wil be avaiabin on ressonable netcs on applicason la.

Lar Meavinde Parsh Clesh pmd Regponetis Finnnes Ofcar
Ermod

Telephors O7REZ TTA0AG Monday & Friday 13am 1o 4 pm

CEmempntiig on F e 2024

ad wrudinng on 129 July 20024

Lecal Goverrenign® Bieciors and fer mporesentabves also haa

= ERab OO lundty B muaghan B sudiior shes P poouRt, wnd

v e rght o make ohezlions io the accounts of Gy i=m o them
Wirillen nofice of an objeclion muest first be gaven ba The aoditor ang @
copy Bt [ the Aathanty

The sucier ean ha contacted ol the adrress n paragraph 4 below for ths
purpate durirg the inspection pering ai 7 abee

The Budis’s mitod 255uranoe review = beng conducled uder the
pryvgons of e Local S0t and Ectountabilty &1 2014, e Accaiirts
and Auat (Lrgland) Regulations 2218 anrd Mo Navonal Audt Officn’ Cads
ef Al Practice, Your mviem & beng carried st by

Mazars LLS, Tha Comer. Bank Chamborg, 26 Mogley Steet, Mowcasss

upon Tvna ME1 1DF
Cirial

This annsuncemiend is mady by L Heovisde Parah [Dled god RFO




